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Gift Acceptance Policies and Procedures 

 

Purpose 

This statement articulates Historic Geneva’s (also known as the Geneva Historical Society) 

policies and procedures regarding the acceptance of charitable gifts.  In addition to providing 

guidelines for staff, volunteers, and the Board, this statement provides guidance to prospective 

donors and their advisors when making gifts to Historic Geneva.  

 

Responsibility to Donors 

 

Commitment to a Donor-Centered, Philanthropic Approach: Historic Geneva, its staff and 

volunteer representatives shall endeavor to assist donors in accomplishing their philanthropic 

objectives in a donor-centered way in accordance with the Donor Bill of Rights (Appendix A).  

In many circumstances, this commitment may involve the donor’s professional advisors, as 

charitable support is often integrated with a donor’s overall tax, estate, and financial planning.  

 

Confidentiality: Information concerning all transactions between a donor and Historic Geneva 

shall be held by the organization in confidence, and may be disclosed only with the permission 

of the donor or the donor’s designee.  

 

Anonymity: Historic Geneva shall respect the wishes of any donor offering anonymous support 

and will implement reasonable procedures to safeguard such donor’s identity.  

 

Legal Considerations  

 

Compliance: Historic Geneva shall comply with all local, state and federal laws and regulations 

concerning all charitable gifts it encourages, solicits or accepts. All required disclosures, 

registrations and procedures shall be made and/or followed in a thorough and timely manner.  

 

Endorsement of Providers: Historic Geneva shall not endorse legal, tax or financial advisors to 

prospective donors.  

 

Finder’s Fees and Commissions: Historic Geneva shall not pay fees to any person as 

consideration for directing a gift by a donor to the organization.  

 

Legal, Tax and Financial Advice: Historic Geneva shall inform prospective donors that it does 

not provide personal, legal, tax, financial or other professional advice, and shall encourage 

prospective donors to discuss all charitable gift planning decisions with their own advisors 

before entering into any commitments to make gifts to the organization.  

 

Preparation of Legal Documents: Historic Geneva shall not prepare legal documents for 

execution by donors. Historic Geneva may provide model language, such as sample bequest 

language or gift agreements, but shall strongly encourage prospective donors to have this 

language reviewed by their own legal counsel.  
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 Payment of Fees: It will be the responsibility of the donor to secure an appraisal (where 

required) and to pay for the advice of independent legal, financial or other professional advisers 

as needed for all gifts made to Historic Geneva.  

 

Service as Executor or Living Trust Trustee: Historic Geneva will not agree to serve as 

executor of a donor’s /decedent’s estate nor as trustee of a living trust or other trust intended to 

serve as a person’s primary estate planning document.  

 

Use of Counsel: Historic Geneva shall seek the advice of legal counsel in matters relating to the 

acceptance of gifts when appropriate. Review by counsel is recommended for gifts involving: 

closely held stock transfers that are subject to restrictions; gifts involving contracts; reformation 

of charitable trusts; and transactions involving potential conflicts of interest.  

 

Gift Acceptance  

 

Implementation: Gift acceptance, as outlined in this statement, is delegated by the Board of 

Trustees to the Executive Director. The Executive Director is authorized to accept all gifts 

permitted by this policy.  

 

Approval of Exceptions: Acceptance of gifts outside the scope of this statement requires the 

approval of the Board of Trustees.  

 

Procedure 

• Prospective donors will be provided with general information about the various ways of 

giving to Historic Geneva.  This information may include this statement and model 

language (such as sample bequest language, or gift agreement). 

• Prospective donors will be encouraged to discuss all charitable gift planning decisions 

with their own advisors before entering any commitments to make gifts to Historic 

Geneva.  

• All gift arrangements other than a simple outright gift of cash shall be memorialized in a 

written document describing the restrictions, if any, imposed on the gift by the donor and 

other obligations that may be undertaken by Historic Geneva with respect to the gift.   

Written documentation may include a letter of intent from the donor (see Appendix B), 

letter from the donor’s legal or financial advisor, or gift agreement prepared by the 

donor’s legal advisor.  A copy of the section of the will that pertains to Historic Geneva, 

beneficiary designation form, endowment agreement etc. must be provided to the 

organization. 

• Donors are asked to use the following information: 

o Legal Name – Geneva Historical Society 

o DBA – Historic Geneva 

o Address – 543 South Main Street, Geneva New York 14456 

o Federal Tax ID Number – 16-0800368 

• The following persons are authorized to sign gift agreements on behalf of Historic 

Geneva: President, Vice President, and Executive Director. 

• The Business Manager is responsible for recordkeeping and acknowledging donations. 
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Gift Restrictions  

 

Unrestricted Gifts: To provide Historic Geneva with maximum flexibility in the pursuit of its 

mission, donors shall always be encouraged to consider unrestricted gifts.  

 

Restricted Gifts: Historic Geneva may accept gifts restricted to specific programs, property 

and/or and purposes.   The Board of Trustees, however, reserves the right to decline gifts which 

are too restrictive in purpose, too difficult to administer, or for purposes outside of its mission.  

 

Unrestricted Future Gifts: The Board of Trustees shall determine the placement and/or use of 

all unrestricted future gifts (bequests, retirement plan and life insurance designations, etc.).     

 

Variance Power: The Board of Trustees will reserve the right, in the document that restricts the 

use of the gift, to broaden or alter the purpose of the gift should it be determined in the future 

that the original purpose of the gift no longer meets the needs or serves the mission of Historic 

Geneva.  

 

Types of Gifts 

These assets may be considered for acceptance by Historic Geneva, subject to the following 

criteria:  

 

Cash: Acceptable in any negotiable form, including currency and check gifts.  

 

Securities:  

1. Publicly Traded Securities: Stocks, bonds and mutual funds traded on an exchange or 

other publicly reported market are acceptable.  

2. Closely Held Securities and Business Interests: Debt and equity positions in non-

publicly traded businesses, hedge funds, REITs, interests in limited liability companies and 

partnerships may only be accepted upon prior written approval of the GAC after review in 

accordance with the Gift Acceptance Procedures.  

3. Options and Other Rights in Securities: Warrants, stock options and stock appreciation 

rights may only be accepted upon prior written approval of the Board of Trustees.  

 

Pledges 

1. Binding Commitment: The Executive Director will encourage donors wishing to make 

their gifts in installments over time to document their commitment to Historic Geneva in a 

written Pledge Agreement that will create a binding legal obligation on the donor, as well as a 

claim against the donor’s estate if the commitment remains unpaid at his or her death. For donors 

wishing to retain more flexibility by making their commitment nonbinding, documentation shall 

be referred to as a “letter of intent” in order to avoid confusion with binding commitments 

documented as Pledge Agreements. Nonbinding letters of intent shall not be counted as direct 

gifts. The following guidelines apply to Pledge Agreements in which the donor undertakes a 

binding legal obligation.  

 

2. Duration: Unless a longer period is approved by the Executive Director, the Pledge 

Agreement will specify the installments in which the gift is to be paid over a period not to exceed 
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five years. The Office Manager is responsible for recording, acknowledging, billing and 

monitoring the status of all pledges and payments.  

 

3. Minimum Amount: There is no minimal amount for a pledge. 

 

4. Donor’s Estate: Each Pledge Agreement shall provide that any portion of the donor’s 

commitment remaining unpaid at the donor’s death shall be a liability of the donor’s estate, 

enforceable by Historic Geneva. 

 

Named Funds  

1. General:  A donor may establish a named endowment fund, subject to Historic 

Geneva’s fiscal and investment policies, for general purposes of the organization or for restricted 

purposes approved in accordance with these procedures.  

 

2. Minimum Contribution: A named fund requires a minimum commitment of $50,000. It 

may be established with a minimum initial contribution from the donor of $10,000 if the donor 

enters into a Pledge Agreement to bring the endowed fund to a minimum of $50,000.  

 

3. Administration of Named Funds: The assets contained within each named endowment 

fund shall be managed by one of Historic Geneva’s investment advisors at the time of the 

donation.  All policies applied to those endowment funds shall apply to all named funds. 

 

4. Variance Power: The Board of Trustees will reserve the right, in the gift agreement 

creating the named endowment fund, to broaden or alter the restrictions as to the use of the 

endowment fund, should it be determined in the future that the original restricted purpose of the 

named endowment no longer meets the needs or serves the mission of Historic Geneva.  

 

5. Termination of Named Fund:  A named endowment fund may be terminated if the 

Board of Trustees, upon recommendation of the Endowment Committee, determines that the 

market value of the assets remaining within the fund is uneconomically low in relation to the cost 

of administering the fund. In such case, all remaining assets within the named fund shall be 

transferred to the General Endowment Fund of Historic Geneva to be administered pursuant to 

its terms. 

 

IRA Charitable Rollover: Historic Geneva may accept all gifts directly transferred from an 

IRA, as permitted under the Pension Protection Act of 2006 and subsequent extensions.    

 

Charitable Remainder Trusts: Historic Geneva will accept the designation as charitable 

beneficiary of charitable remainder trusts that do not name the organization as trustee. Donors 

who create externally managed and trusteed trusts will be asked to provide Historic Geneva with 

a copy of the trust document and annual investment reports for record-keeping purposes.  

 

Bequests: Donors and supporters of Historic Geneva will be encouraged to designate the 

organization as a beneficiary of their wills. Sample verbiage for a will - I give and bequeath to 

the Geneva Historical Society, located at 543 South Main Street, Geneva New York 14456, the 

sum of $--  from or % of my estate for its unrestricted use and purpose or to be used for ---.  
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Retirement Plan, Life Insurance and Other Beneficiary Designations: Donors and supporters 

of Historic Geneva will be encouraged to designate the organization as beneficiary or contingent 

beneficiary of their retirement plans (an IRA, a 401(k) plan or a defined contribution plan), life 

insurance policies and other accounts on which they can name a beneficiary. 

 

Other Assets 

1. Tangible Personal Property: Jewelry, books, works of art, collections, and other 

property which may be touched, that fits within Historic Geneva’s mission may be accepted.  

Such items will be accepted under the advisement of the Archivist and Curator. 

 

2. Vehicles: Historic Geneva will generally not accept gifts of automobiles, boats or other 

vehicles 

 

3.Real Property: Personal and commercial real property, real estate interests/derivatives, 

and remainder interests in property (gifts subject to a retained life estate) will generally not be 

accepted by Historic Geneva. 

 

Other Property: Property not otherwise described in this section, whether real or personal, 

of any description (including but not limited to mortgages, notes, contract rights, copyrights, 

patents, trademarks, mineral rights, oil and gas interests and royalties) may only be accepted with 

the approval of the Board of Trustees.  

 

Donor Recognition  

 

General: All donors will be acknowledged with a thank you letter.  In addition, the Board of 

Trustees will establish criteria for the recognition, honoring and stewarding of donors 

 

Buildings: Except in the case of naming opportunities that appear on a schedule approved by the 

Board of Trustees, the Executive Director shall make no commitments to donors concerning the 

naming of buildings or facilities without the approval of the Board.   

 

1883 Society: The organization was founded in 1883 and the Board of Trustees established the 

1883 Society to recognize donors who include Historic Geneva in their estate planning (bequests, 

beneficiary designations, etc.).  Donors who include the organization in their estate planning will 

automatically become members of the 1883 Society.   

 

Review 

 

Regular Review: A subcommittee of the Fundraising and Development Committee shall 

periodically review this statement as determined by the Executive Director or Board of Trustees 

to ensure that they continue to accurately describe the policies of Historic Geneva with respect to 

acceptance of charitable gifts and shall propose to the full Board for ratification those revisions 

that the subcommittee shall determine to be necessary or appropriate.  

 

Special Review: The Executive Director or the Board of Trustees shall initiate a supplemental 

review of these policies upon the enactment or promulgation of legislation or regulatory rules 
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affecting fundraising and gift acceptance by Historic Geneva, or prior to the start of a formal 

fundraising campaign. All proposed changes shall be shared with the full Board for ratification.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Approved by the Board – May 15, 2019 

Revised by the Board – September 16, 2020 

Revised by the Board – June 18, 2024 
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Appendix A – Donor Bill of Rights 

Philanthropy is based on voluntary action for the common good. It is a tradition of giving and 

sharing that is primary to the quality of life. To assure that philanthropy merits the respect and 

trust of the general public, and that donors and prospective donors can have full confidence in 

the not-for-profit organizations and causes they are asked to support, we declare that all donors 

have these rights:  

 

1. To be informed of the organization's mission, of the way the organization intends to use 

donated resources, and of its capacity to use donations effectively for their intended purposes.  

2. To be informed of the identity of those serving on the organization's governing board, and to 

expect the board to exercise prudent judgment in its stewardship responsibilities.  

3. To have access to the organization's most recent financial statements.  

4. To be assured their gifts will be used for the purposes for which they were given.  

5. To receive appropriate acknowledgment and recognition.  

6. To be assured that information about their donations is handled with respect and with 

confidentiality to the extent provided by law.  

7. To expect that all relationships with individuals representing organizations of interest to the 

donor will be professional in nature.  

8. To be informed whether those seeking donations are volunteers, employees of the organization 

or hired solicitors.  

9. To have the opportunity for their names to be deleted from mailing lists that an organization 

may intend to share.  

10. To feel free to ask questions when making a donation and to receive prompt, truthful and 

forthright answers. 

 

 

 

 

 

 
 The text of this statement in its entirety was developed by the American Association of Fund-

Raising Counsel (AAFRC), Association for Healthcare Philanthropy (AHP), Council for 

Advancement and Support of Education (CASE), and the Association of Fundraising 

Professionals (AFP), and adopted in November 1993. 
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Appendix B - Sample Letter of Intent  

Kerry Lippincott 

Executive Director 

Historic Geneva 

543 South Main Street 

Geneva, NY 14456 

 

Dear Ms. Lippincott 

After careful consideration, I am pleased to advise you or my present intent to support Historic 

Geneva with a gift of $_____. 

 

I intend to make this contribution in the form of ________________ (cash, securities, trust, etc.) 

according to the following schedule: $__ on this date, and the balance over __________years, 

with reminders on a __________ quarterly, ___________semiannual or __________annual 

basis. 

 

Herein I am expressing a strong commitment to Historic Geneva.  Please accept this statement of 

intent with the understanding that it not legally binding on me or on my estate, and that I may 

have to consider modifying or even canceling it in the event of unforeseen circumstances. 

 

Sincerely, 


